                

Bun-sgoil Ghàidhlig Inbhir Nis   

APPLICATION FOR LET – Please complete in FULL
Please note that the Headteacher may on occasion require the use of the accommodation, in this event alternative accommodation in the school may be offered.

	Name of Organisation
	

	
	

	Purpose of Let and description of activity  
	

	

	Accommodation Required  
(please tick as appropriate)
	Community Room 
	
	Playing Field *
	

	
	Hall +
	
	Classroom (s)
	

	
	Other : Please specify 

	

	Please indicate if any special requirements/equipment etc are required:
(e.g tables, chairs, other equipment)

	Note
	* Qualification of instructor if applying for Playing Field:
	

	
	+ Indoor shoes must be worn in the hall
School Kitchen – if the kitchen or equipment belonging to Highland Catering Service is required the Headteacher can supply you with details.  There is a Council catering service available.
Community Kitchen available to groups on request.

	

	Charge your organisation makes to its members

	________________________

	Estimated Number of attendees:

Adult
Senior Citizen
Secondary Age

Primary Age

Under 5

Male

Female
Total


	a) Number of supervisors you are providing for your event: __________________________________________
b)  Does your group have adequate Insurance  YES / NO

c)  Does your group/organisation have a Child Protection Policy in place? _______________________________
d)  Does your group/organisation conduct its business through the medium of GAELIC / GAELIC AND ENGLISH or                    

     ENGLISH ONLY?                       



	Day(s) of week required:
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	
	

	Time Required:   From 
	
	To
	

	Access to the building will be from the time written here.  Please allow for setting up/tidying up.

	Date(s) required
	

	Let commencement date:
	Let closing date:

	Note Lets will be taken for one session only, i.e Aug. to Dec., Jan. to Easter, April to June.
	
	
	

	
	
	
	

	
	
	
	


	Lets up to 6pm:

Due to the school having child care on the premises, the Care Commission regulations state that until 6pm only adults disclosure checked by their relevant group may have access to the premises (other than the Community Room) without the prior permission of the Headteacher. Let-holders are responsible for ensuring these guidelines are adhered to.


	In the event of my organisation being granted the use of the premises applied for, I agree that my organisation will abide by the Regulations as laid down by The Highland Council / Management Committee


Name
E-mail address (You will receive confirmation by e-mail)

Contact Telephone Number

By signing this form or returning it completed in electronic format you have agreed to the full terms and conditions of the let.
Signature







Date

Capacity (e.g. Secretary/Treasurer)

Please return this form to the School office (Tel. No 01463 725980).
	THIS SECTION IS FOR OFFICE USE ONLY

AND SHOULD NOT BE COMPLETED BY LET ORGANISERS


Will it be necessary to employ members of the cleaning staff to tidy up after this let?  

YES/NO

THE MANAGEMENT COMMITTEE RESERVES THE RIGHT TO CHARGE LETTING BODIES FOR ANY ADDITIONAL COSTS ACCRUING FROM SCHOOL LETS FALLING UPON THE AUTHORITY / COMITTEE

Enter total charge - including administration fee (if any) & Vat:         £

COMMENTS including charge band:

APPROVED/REFUSED*

SIGNED ________________________________ HEAD TEACHER
DATE ____________

* Delete as applicable.










